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Improving attainment through attendance




Appointment of Attendance Advisory Officer
Please complete this form and email it to: enquiries@seaas.co.uk
1. PERSONAL DETAILS
	Surname.....................................................................Title (Mr, Mrs, Miss, Ms etc.)  ...........................................................
Full Forename(s)...................................................................................................................................................................

Any previous surname...........................................................................................................................................................

Permanent address................................................................................................................................................................

...............................................................................................................................................................................................
.................................................................................Postcode...............................................................................................
Previous address if you have lived at your present address for less than 2 years

..............................................................................................................................................................................................

.................................................................................Postcode..............................................................................................

Telephone no. 
(Home).................................……........(Work)......................................……….....(Mobile)....................................................

Date of Birth..............................................................Age last Birthday.................................................................................

Place of Birth.............................................................Nationality ...............................................................................

Email address..........................................................................
Driving Licence No.................................................................

	


2. EMPLOYMENT HISTORY – all gaps in employment and between education should be accounted for
	Please provide details of part-time and full-time employment and any career breaks.

Name, address and                         Dates                       Position held, main duties and responsibilities (and remuneration

Business of employer             From              To               details) and reason for wanting to leave 

Present employer

.........................................     ....................................   ......................................................................................................... 

.........................................     ....................................   ......................................................................................................... 

.........................................     ....................................   ......................................................................................................... 

.........................................     ....................................   .........................................................................................................

........................................     ....................................   .........................................................................................................

........................................     ....................................   .........................................................................................................




2. EMPLOYMENT HISTORY (PREVIOUS EMPLOYERS)

	Name, address and                         Dates                       Position held, main duties and responsibilities (and remuneration

Business of employer             From              To               details for the most recent paid employment) and reason for leaving 

Previous employer

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 

.........................................     ....................................     ......................................................................................................... 




3. EDUCATION AND QUALIFICATIONS
	Name of school, college, university or other institution          Dates                                   Qualification obtained*

...................................................................................          .........................................      ..........................................................

....................................................................................         ..........................................     ..........................................................

...................................................................................          .........................................      ..........................................................

....................................................................................         ..........................................     ..........................................................

...................................................................................          .........................................      ..........................................................

....................................................................................         ..........................................     ..........................................................

...................................................................................          .........................................      ..........................................................

....................................................................................         ..........................................     ..........................................................

...................................................................................          .........................................      ..........................................................

...................................................................................         ..........................................     ...........................................................
...................................................................................         ..........................................     ...........................................................


	*Candidates who are shortlisted for interview will be expected to produce certificates for the above


4. INFORMATION IN SUPPORT OF APPLICATION
	Effective Communication

Give an example of how you have effectively communicated a significant issue, either orally or in writing. 



	


	Managing Service Delivery

Give an example of how you have approached a challenge and achieved successful results through working with external partners and how you evaluated the outcome.




6. Personal Statement

	Personal Statement: Please provide reasons why you are applying for the position and what experience and qualities you have to succeed as an Attendance Advisory Officer.



6. References

	Please provide details of two referees including your present and last employer.

1. Name                                            2. Address                                          3. Position & how many years known to you 

…………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………

Note: The post is conditional upon satisfactory references



7. CONVICTIONS
	Have you ever been convicted or found guilty by a court of any offence in any country (excluding parking but including all motoring offences even where a spot fine has been administered by the police) or have you been put on probation, received a formal caution or absolutely/conditionally discharged or bound over after being charged with any offence or is there any action pending against you?

                                                                                           Yes..................No.................

if Yes give details
Note: The post is offered subject to a satisfactory Enhanced Criminal Record check



8. ADVERTISED VACANCY
	To enable us to monitor the effectiveness of our recruitment schemes, we would like to know how you learned of this vacancy. If it was through a newspaper, magazine, website or other publication, please state its name or title, and date.

.................................................................................................................................................................................................




9. DECLARATION
I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete. I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.

Signature of applicant...........................................................................................Date.................................................................

